Explanation of Travel Expenses


NO OVERNIGHT TRAVEL:

· If you leave before 6:00 a.m. – Breakfast can be claimed (currently $6.00)

· If you return after 7:00 p.m. – Dinner can be claimed (currently $14.00)

· Lunch cannot be claimed at all

OVERNIGHT TRAVEL:

· The day you leave – 75% of per diem can be claimed (currently $22.50)

· The day you return – 75% of per diem can be claimed (currently $22.50)

· The full day rate is $30.00

NOTE:  Incidentals are now included in the per diem rate but are not paid otherwise.  Chargeable phone calls are not considered incidentals.  For particulars on phone calls, see page 8, item 40 in the State of Tennessee Comprehensive Travel Regulations.

All above information is subject to any subsequent changes by the Department of Finance and Administration as shown on their web site beginning at page:

                  http://www.state.tn.us/finance/intranet/travel/travel-toc.html
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